Northmead Before and After School Care Inc.

Policies and Procedures

A18 – Vacation Care/ Pupil Free Day
Policy statement

We aim to meet the needs of the parents and families from Northmead Public School who either, work, study or have other commitments. We endeavour to do this by operating during the school holiday period throughout the year and advised weeks during the Christmas period, as well as pupil free days.
During our vacation care period all of Northmead Before and After School Care policies and procedures will be referred to.

Considerations

Education and Care Service Regulations (r168, r100 -102, r75 – 76, r158)
Quality area 1
My Time, Our Place

NOOSH Policies
Procedure

Hours of Operation

Northmead Before and After School Care is open throughout all relevant vacation periods and pupil free days. The hours of operation are: Monday to Friday- 7am-6pm

Enrolments

A current vacation care enrolment form must be completed before each vacation care and  before the child can be accepted into care. When a parent is having difficulty filling out the form, a meeting can be arranged to assist and if necessary, the availability of a translation service will be utilised. As per our Enrolment policy all details must be up to date and all forms must be signed.

Children enrolled to start Kindergarten will be able to attend the January period of Vacation Care for that year. Children about to attend Year 7 for the following year will be able to attend the December vacation care period will not be able to attend the January period.

Program

The Educational Leader will oversee the program to ensure it is meeting the developmental needs of all children, however it is the responsibility of all educators to ensure that programmed activities are available daily and that observations and reflections are taking place on a regular basis offering suggestions and ideas for program delivery.
The program has a variety of activities both planned and spontaneous. Incursions and excursions are also incorporated into the program.
Excursions

We aim to provide excursions during vacation care program. Children on excursions will be ensured proper supervision and care for the full duration of the excursion. All national standards and staff/child ratios will be maintained. Refer to Excursion Policy.

Delivery and collection
On arrival the person dropping off the child is responsible to sign the child in on the sign in sheet next to the child’s name indicating time of arrival. When collecting your child you must sign your child out next to your child’s name indicating time of departure. If the child is to be collected by anyone different than the name on the enrolment form, parents must have personally informed the Nominated or Certified Supervisor prior to pick up.
 The person dropping off the child must ensure that a staff member is aware of the child’s arrival before leaving the centre and that any special needs are communicated.

In the event of a child needing to go for an appointment that requires pick up and drop back during the day, prior notice is to be given when possible to the Nominated or Certified Supervisor on duty. 
Placement Availability

Northmead Before and After School Care are licenced to enrol a maximum of 30 children currently enrolled at Northmead Primary School.

Placement on the list is based on the priority of access guidelines and date of return of completed enrolment form. 

No one will be discriminated against on the bases of his or her cultural back- ground, religion, sex, disability, marital status or income. Refer to NOOSH Service Access and Anti Bias Policy.
Food/Beverages

Parents are to provide morning tea, lunch and afternoon tea. No food will be provided by the centre unless otherwise advised.
Parents are reminded that NOOSH is a nut aware centre and anaphylaxis and allergy aware. Children who have nut products or products that contain nuts will not be able to eat these and will be provided with an alternative snack by the centre.
Northmead Before and After school Care provides water for the children during hours of operation.

Dress

Children should wear weather appropriate clothing as well as closed in shoes as per our sun protection policy. No responsibility will be taken for clothing damaged during programmed activities, such as craft, painting and outdoor play. Parents are reminded to label clothing to aid the return of lost items.
Fees

Refer to Northmead Before and After School Care Fees policy. 
Accident/Incidents

Refer to policy Management of incident, injury, illness and trauma.
Medication

Prescribed medication will only be administered with permission from the treating doctor  In the case of an emergency, medication will be administered with the permission of a medical practitioner.

Refer to policy Administration of medication.
Authorisation and Notification
No child will be taken outside the centre without the parent’s written authorisation.
A minimum of 24 hours notice will be given to the parent or guardian regarding any excursions.
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