Northmead Before and After School Care Inc.

Policies and Procedures

D1 – Hygiene
Policy statement

We aim to provide a healthy and hygienic environment that will promote the health of the children, staff and parents. All people in the centre will follow preventative measures in infection control. Staff will ensure that they maintain and model appropriate hygiene practices.

Considerations

National standards, section 1.3 (toilets and hand basins).
National standards, section 2.3 (infectious diseases).
National standards, section 2.10 (health of staff and children).

National Regulations 2010,  section 112 (Nappy change facilities)
My Time, Our Place

Procedure

Food Preparation/Kitchen

Soap and paper towel will be available in the kitchen area.
Staff members will be responsible for monitoring the availability of soap and paper towel to ensure they do not run out.
Kitchen facilities will be cleaned and disinfected daily.
Hand washing should be practised by staff and children before preparing or eating food.
Education in proper practices should be conducted on a regular basis, either individually or as a group. Health and hygiene practices can be highlighted to parents, and also through information sheets or posters.
Staff with cuts, open wounds or skin diseases such as dermatitis should cover their wounds and wear disposable gloves when handling food . Used gloves should be disposed of safely.
Staff will wash hands with soap and water before handling food and wear gloves.

Staff and children who are sick will not prepare or serve food
General

All surfaces will be disinfected and sanitised after each activity and at the end of the day.
All contaminated surfaces will be disinfected and sanitised.
All toys should be washed, cleaned and disinfected on a regular basis.
All material items such as towels, dress ups and cushion covers will be laundered regularly.
Children should not share hats.
Each child will be provided with their own drinking and eating facilities.
Children will be reminded not to share drinks, utensils or use items that have been dropped on the floor.
All cups, plates and utensils will be washed in hot, soapy water.
All rubbish or left over food is to be disposed of and bins should be emptied daily.
Staff should maintain and model appropriate behaviour and encourage the children to adopt proper hygiene practices.
First Aid

Hand washing/sanitising should be practised by staff before and after administering first aid.
All staff must wear disposable gloves when in contact with blood, open sores or other bodily substances, clothes contaminated with bodily fluids or cleaning up a contaminated area. Staff must wash hands with soap and water after removing the gloves.
Toileting/ Nappy Changing
All toilet facilities will have access to a basin or sink with running water.
All toilet facilities will have soap and paper towel for washing and drying hands.
Women and girls will have access to proper feminine hygiene disposal.
Staff will model appropriate hygiene practices when using the toilet facilities by washing hands after with soap and water and drying with paper towel.

Assist the child with toileting as needed, ensuring hand washing afterwards. Place soiled clothes in a plastic bag for parents to take home at the end of the day. Place bag with soiled clothes in a secure place out of the reach of children. Wash your own hands. 

Staff will provide a spare change of clothes when necessary and available.

When changing a nappy ensure you have;

- Hand washing facilities for before and after changing nappy (soap, water and paper towel)

- Cleaning products to clean surface before and after changing nappy

	- Gloves 

- Plastic bag for the used nappy 

- Clean nappy 

- Any cream required

- Throw used gloves and bag nappy and place in bin
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