Northmead Before and After School Care Inc.

Policies and Procedures

D19 -WH&S 
Northmead Before & After School Care is committed to ensuring a safe and healthy working and learning environment for staff, students parents and visitors, in accordance with its legislative obligations. We are committed to ensuring a safe and healthy working and play environment for staff, student’s parents and visitors, in accordance with its legislative obligations. The centre is also committed to injury management aimed at the early and safe return to work of injured staff, in accordance with its legislative obligations.Northmead Before & After School Care is committed to regular OHS consultation with staff and their representatives and, where necessary with contractors and suppliers of equipment and services, to ensure that occupational health and safety management is of the highest standard. 
Considerations

National standards

Voluntary Code of Practice Appendix a (excursions).
Transport Policy.
Relevant transport legislation and regulations.
My Time, Our Place
Procedure

Employees will:

· Comply with their obligations under the OHS Act.  

· Take reasonable care to ensure the health and safety of themselves, and others under their supervision at work, including students. 

· Use all provided personal protective clothing and equipment in accordance with directions, and report when any equipment requires repair, replacement or where risk assessment indicates the need for revision by management.  

· Cooperate with the Management as far as necessary to enable compliance with any requirement under the OHS Act, including with any reasonable instruction given by management. 
· Contribute to the staff meetings on refining OHS procedures. 

· Assist the Northmead before & after School Care with its OHS obligations by reporting and recording all incidents (including incidents of violence or bullying) and hazards that may cause injury or illness (including damage to facilities or plant requiring maintenance). 

· Completing a risk analysis sheet before performing risk taking activities 

· Read and implement the appropriate procedures when implementing risk taking activities.
· Before excursions enure a risk assessment has been done and staff to  read through it thoroughly and minimise hazards
· Infectious disease 

· Undertake first aide and CPR training as required 

· Complete an indoor and outdoor check on environment minimising and identifying hazards to the best of their ability within the grounds NOOSH utilises on a day to day basis.
· Staff must wear correct sun protection clothing hat, sleeved shirt, closed in shoes knee length or longer pants. for any further information please see the sun protection policy 

· Staff are aware of fire evacuation procedures and are to implement them actively .further information see emergency procedures policy 

· When visiting a public venue during vacation care management will request a copy of the venues fire evacuation plan and ensure all staff and children are familiar of this procedure.

Manual handling 
· Staff need to ensure when lifting equipment the bend their knees

· Staff need to unsure that any item that is higher than shoulder height needs to be accessed via a step ladder
· Staff need to ensure they are using the manual handling colour chart when accessing equipment 
· Encouraging/educating children on corrective manual handling protocols. 
· participate in training arranged to support the implementation of this policy 

· Ensure they are implementing the correct protocols when moving items

· Cooperate in any return to work plan developed for injured staff. 

The Director/assistant Director will ensure that OHS responsibilities are appropriately defined and that appropriate staff receives the training and resources they need to carry out their OHS responsibilities competently. 

Children and families 

Will be given the opportunity to give feedback on the centers environments and possible hazards in environment 

Report all hazards seen to management where possible 

Children and families must also follow manual handling chart when lifting objects 

Will be involved in a regular safety audit of environment to ensure the environment is safe and secure   

Management will 

Ensure that all maintence issues are followed up promptly  

Oversee all WH&S practices 

Ensure that legislative changes are actively implemented into centre policies and procedures and practices
Ensure First aid and CPR training is kept up to date 
Ensure that a first aid officer and Safety officer is elected 
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