Northmead Before and After School Care Inc.

Policies and Procedures

Quality Area 2: Children’s Health and Safety
D9 –   Administration of First aid
Policy statement

We believe that first aid equipment and facilities should be available to all Educators, children and visitors in the centre and while on excursions. All Educators will be encouraged to undertake first aid training as part of their conditions of employment to ensure full and proper care of all is maintained.

Considerations

National Quality Standard 2.1
National Regulations- r 12, r 87, r 89,136, r168, 
Law s174

My Time, Our Place
Strategy
A minimum of one educator who is currently qualified in first aid, asthma management and anaphylaxis will be present at all times.
The centre will endeavour to have all educators holding a first aid. 

A current first aid certificate or willingness to undergo training will be advertised for all new positions.

Educators who are qualified in first aid will undergo refresher first aid training as required. 
The centre will budget for the cost of the first aid course or renewal as required.
A fully stocked and updated first aid kit will be kept in the designated locked and secured place in the centre. Educators are to ensure that this is easily accessible to all educators and kept inaccessible to the children.

Portable first aid kits will be maintained, and worn by educators and taken on all excursions. These kits will include a document showing the vehicle breakdown/accident procedures (see Excursions Policy – E5).

The first aid kit will contain the minimum equipment suggested by the Red Cross or St Johns Ambulance.

A first aid manual will also be kept at the centre.

Cold packs will be kept in the freezer for treatment of bruises and strains.  These cold packs will also be taken outdoors.
An inventory of the kits will be maintained by the WH&S person/s and stocktakes will be done regularly.
Each day an educator will be designated the duty of maintaining the kits to ensure that they are fully stocked, and that all items are within the use by date.

Educators and relief workers will be made aware of the portable first aid kits, where they kept and their responsibilities in relation to it in the orientation process.

Qualified first aiders will only administer first aid in minor accidents or to stabilise the victim until expert assistance arrives in more serious accidents.

Family
All first aid administered will be documented by educators.

Telephone numbers of emergency contacts, and poisons centre will be located next to the phone and on telephone handsets.

Where the service has had to administer first aid and the incident is deemed serious as per Regulation 12, the Nominated Supervisor will ensure that the steps outlined in the “Management of Incident, Injury, Illness and Trauma” policy are followed and the Regulatory Authority is notified within 24 hours of either the incident or them becoming aware of the incident.
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